
PARK CITY TRIVIA



PLANNING COMMISSION 

COLLABORATIVE STUDIO



• Roll Call

• Public Communications

• Staff and Board Communications and Disclosures

• Round Table Work Session

– Introductions

– Land Use Application Flow Chart Presentation and Discussion

– Guess Who/What Exercise

• Mix and Mingle

A G E N D A
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110 Si lver Queen Ave

Park City, Utah

• Community member contacts the

Planning Department

• Construct an addition to a historic

home, with a lockout nightly rental

• The property is a Historic Site in a

Historic District
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H I S T O R I C  D I S T R I C T  D E S I G N  R E V I E W

P R E - A P P L I C A T I O N

• No cost

• Review for compliance with the 

Historic District Design Guidelines

• Next steps identified
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P L A N N E R  A S S I G N M E N T  

• Assigned to planners every Tuesday at 

staff meeting

• Each project may have multiple 

applications

• Planning Director may ask that multiple

planners review large projects 

• Planning Department processed over 

390 applications in 2021



R E Q U I R E D  A P P L I C A T I O N S

• HDDR – Historic Site in Historic District

- Administrative and/or Historic    

Preservation Board

• Plat Amendment – Removal of Internal 

Lot Line

- Planning Commission and City Council

• Steep Slope CUP – Slope > 30% 

• CUP for a Nightly Rental Lockout Unit 

- Planning Commission
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H I S T O R I C  D I S T R I C T  D E S I G N  

R E V I E W  ( H D D R )

• Staff Review of LMC Chapter 15-13 

Design Guidelines for Historic Districts 

and Historic Sites for compliance

• 400+ Structures on Historic Sites Inventory

• Two National Historic Districts

• Six Historic Zoning Districts

• Historic Preservation Board reviews 

changes to historic material 



S T E E P  S L O P E  

C O N D I T I O N A L  U S E  P E R M I T
• Slopes 30% or greater 

• Lots greater than 3,750 square feet 

– Planning Commission 

• Lots less than 3,750 square feet 

– Administrative Review

• Requires: Certified Survey • Site Plan • 

Visual Impact Analysis • Landscaping Plans

• Evaluation based on:

topography • significant vegetation • slope 

stabilization, erosion mitigation • building 

form and scale • sensitive lands • etc. 



S U B D I V I S I O N S  &

P L A T  A M E N D M E N T S

• LMC Chapter 15-7, zoning, parking, 

overlays

• Creates a developable lot

• Review existing plat notes, prior 

approvals, title report, easements, 

rights-of-way, encroachments

• Planning Commission review 

and recommendation to 

City Council for final action

• Applicant has one year to record the plat



N I G H T L Y  R E N T A L  L O C K O U T

• An area of a dwelling with a separate 

exterior access and bathroom, but no 

kitchen

• Must comply with zoning regulations, 

and provide additional parking

• Must meet 16 CUP Criteria

• Condition of Approval will require a 

Business License 



Parkite
Contacts the 

City

Submit a Pre-
Application

Boards / 
Commission 

Review

Packet Review 
& Publication 

Post Planning 
Commission 

Assigned to a 
City Planner

Planning 
Commission

Staff Report & 
Public Noticing

Review & 
Revisions

DRT & DRC 
Review



D E S I G N  R E V I E W  T E A M

Who Participates?

• Planners

• Owners/Applicants/Designers

• Historic Preservation 

Consultants (SWCA)

• Planning Director

• Building Staff

• Other Departments as needed

What is DRT?

• Applicants receive feedback on 

preliminary designs 

• Designs must comply with the 

Historic District Design 

Guidelines

• Applicants often come before 

DRT several times before 

submitting a Full HDDR



D E V E L O P M E N T  R E V I E W  C O M M I T T E E

Who Participates?

• Planning

• Building – Dave Thacker, Brenda Turnblom

• Transportation – Matt Neeley, Alex Roy

• Engineering – John Robertson

• Sustainability – Luke Cartin, Ryan Blair 

• Affordable Housing – Jason Glidden

• Public Utilities – Clint McAffee, Griffin Lloyd

• Snyderville Basin Water Reclamation 

District – Kevin Berkley, Corey Shorkey 

• Park City Fire – Mike Owens

• Trails and Open Space – Heinrich Deters

• City Attorney’s Office – Mark Harrington

What is DRC?

• Bi-monthly Meeting with 

Municipal Departments, 

Districts and Utilities

• Comprehensive Review of 

Proposed Developments

• Identifies required Conditions 

of Approval

• Ensures compliance with 

required Codes and 

Regulations
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S T A F F  R E P O R T



P U B L I C  N O T I C I N G

Meeting Legal Notices are Posted To:

Park City Municipal Website • Utah Public Notice Website • The Park Record • Planning Department  

City Hall • Main Street Post Office • Property Owners Within 300ft. of the Property • Property Posting

Notice is Published 14 Days Prior to Meeting

All Land Use Applications require Public Notice



Parkite
Contacts the 

City

Submit a Pre-
Application

Boards / 
Commission 

Review

Packet Review 
& Publication 

Post Planning 
Commission 

Assigned to a 
City Planner

Planning 
Commission

Staff Report & 
Public Noticing

Review & 
Revisions

DRT & DRC 
Review



Planning Director, 
Assistant Planning 
Director, Senior 
Planner & Engineering 
Review

P A C K E T  R E V I E W

City Attorney’s 
Office
& Executive 
Review

Planner Review

Administrative 
Review & Publication



P A C K E T  P U B L I C A T I O N

w w w . p a r k c i t y . o r g / p u b l i c - m e e t i n g s
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Created Pursuant to the 

UTAH CODE

to hear and decide on 

APPEALS
and VARIANCES 
to the terms of the 

Land Management Code

Acts as a 

NON-POLITICAL
LONG-RANGE PLANNING BODY

for Park City

Review of specific projects is limited 
to matters requiring their 

consideration as outlined in the LMC

Created Pursuant to the 

UTAH CODE

to PRESERVE and ENCOURAGE 
DESIGN PREFERENCES

that reflect Park City’s 

MINING HERITAGE

according to the 
Land Management Code and the 

Historic District Design Guidelines

P L A N N I N G  

C O M M I S S I O N

B O A R D  O F  

A D J U S T M E N T

H I S T O R I C  

P R E S E R V A T I O N  B O A R D

C I T Y  C O U N C I L

B O A R D S  A N D  C O M M I S S I O N
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P L A N N I N G  C O M M I S S I O N  R E V I E W

• LMC Chapter 15-12 outlines Planning Commission authority 

• Forward recommendations to City Council for plats, the General 

Plan, Land Management Code amendments, annexations, and rezones

• Takes final action on:

– Affordable Master Planned 

Developments (AMPD)

– Master Planned Developments 

(MPD)

– Conditional Use Permits (CUP)



Parkite
Contacts the 

City

Submit a Pre-
Application

Boards / 
Commission 

Review

Packet Review 
& Publication 

Post Planning 
Commission 

Assigned to a 
City Planner

Planning 
Commission

Staff Report & 
Public Noticing

Review & 
Revisions

DRT & DRC 
Review



F I N A N C I A L  G U A R A N T E E S

• Applies to HDDR applications 

• Protects Historic Structures 

during Construction 

• Ensures Compliance with 

Historic Preservation Plan

• Guarantees can be satisfied by the 

following:

*Escrow Deposit

*Cash Deposit

*Letter of Credit

*Lien



B U I L D I N G  P E R M I T

Register & 
Begin with 
Online 
Building 
Permit 
Program

•Submit Online 
Building Permit

Building Permit 
Submittal Pre-
check

•Building & Planning 
perform pre-checks 
for a complete 
application per State 
Law requirements

•Planning ensures 
compliance with 
Land Use 
regulations, Plat 
restrictions & 
verifies any Land Use 
approvals (if 
applicable) are 
complete 

Building Permit 
Plan Review

•Building, Planning, 
Engineering, Code 
Enforcement, Fire 
Marshal, 
Environmental, and 
other entities such 
as PCFD and 
SBWRD review 
permit for 
compliance

•Approval from all 
necessary plan 
reviewers is 
required prior to 
permit issuance

Applicant 
pays for the 
permit & 
Permit is 
issued; a Pre-
construction 
meeting is 
offered for large 
projects

Construction 
begins, is 
inspected 
according to 
International 
Building Code 
standards and 
shall match 
approved plans

•If there are deviations 
or changes the 
applicant shall submit 
revised plans for 
approval

•If there were any 
Deferred Submittal 
items (such as 
Exterior Lighting 
details) those would 
need to be submitted 
for review and 
approval

Project is 
completed and 
Final Inspections 
are requested

•Depending on project 
scope there may be 
multiple Departments 
performing a Final 
Inspection

•If the project passes 
inspection a Temp. CO 
or Full CO may be 
issued, any bonds or 
financial guarantees 
shall be refunded

•If a Right-of-way 
permit was required a 
$2,000 bond is held 
for 1 year, at the end 
of the year a 
Engineering Inspector 
inspects and if it 
passes that bond is 
refunded

If all 
inspections 
pass (with the 
exception of 
the Right-of-
way bond) the 
permit is closed 
and the Permit 
file is archived
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